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Procedures for Outings and Visits
Transport

When transport is required we will use an approved coach operator. Coaches/minibuses must have forward facing seats with seatbelts. 

Staffing Levels

One adult, to two children. 

Risk Assessment

Before taking the children on any outing, a member of senior staff will visit the venue and/or carry out a risk assessment for the journey and the location.

Parental Permission

A consent form will be completed by parents giving the responsible person authority for their child whilst on the outing. Details of the outing will be provided to parents at this time including activity programme and time expected to return.

Emergency Procedure

Contact telephone numbers for parents/carers will be taken.
A fully charged work mobile phone will be carried at all times; this number will also be left with a responsible person at the setting.
A qualified first aider will always be present on the trip/visit who will hold a first aid kit.
If an accident requiring medical assistance occurs to a child, the parent will be asked to meet the child and a member of staff at the nearest hospital. 

Information

A list of all children will be taken along with, Parents home telephone numbers, special needs, First Aid Kit, any necessary medication and accident book and spare clothes.
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