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Staffing and Employment Policy

· At St. Mary’s we work towards offering equality of opportunity by using non-discriminatory procedures for staff recruitment and selection.
· Regular staff meetings are held and provide staff to undertake curriculum planning and to discuss children’s individual needs and interests and to raise ideas/concerns.
· Regular staff meetings are held and all staff  know they can arrange urgent meetings with their Manager/Director to discuss individual needs, safeguarding issues, key worker issues etc. The Manager works in the room and all staff are able to have urgent chats/discussions with her. The Directors also work closely with all staff on a daily basis.
· Regular training, including training provided by Bradford Early Years is available to all staff, both paid and volunteer members. 
· Our nursery budget includes an allocation towards training costs.
· We support the work of our staff by means of regular monitoring, appraisals and personal development. This includes Peer Observations which are carried out by the Manager in a formal capacity but are done by all staff, informally, as and when required.
· Appraisals and supervisions will include discussion around staffs knowledge and understanding of safeguarding procedures and issues. The person conducting the appraisal/supervision will remind the staff member of their duty to disclose any new on-going investigations involving them or any new cautions or convictions that are held against them (or they are living with who they know has been disqualified).
· Appraisals and supervisions also provide an opportunity for staff to discuss children’s development or any child protection concerns (although staff are aware that issues like this should be addressed immediately and know who to go to with concerns).

The provider must give OFSTED the following information when relevant.

· Details of any order, determination, conviction or other ground for disqualification from registration under regulations made under section 75 of the Childcare Act 2006.
· The date of the order, determination or conviction, or the date when the ground for disqualification arose.
· The body or court which made the order, determination or conviction and the sentence (if any) imposed.
· A certified copy of the relevant order in relation to an order or conviction.

· Staff will be made aware that they have a duty to disclose any new medical issues or medication that has not previously been disclosed..

· Staff will only be allowed to work directly with  children if medical advice confirms that the medication is unlikely to impair that staff members ability to look after children properly. Staff medication must be kept in their locked locker and not taken into the playrooms or anywhere that children have access to.

· We are committed to recruiting, appointing and employing staff in accordance with all relevant information. 


Reviewed March 2025      Review March 2026  
image1.jpeg




