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Health & Safety Policy and Procedure

Procedure for the beginning of the setting

· Toilets, washing facilities and food areas to be checked for cleanliness, towels, soap etc.
· Nursery floor to be checked for any small dangerous objects.
· Fire alarm checked on a weekly basis
· Emergency lighting checked on a weekly basis.
· Heaters etc. to be turned down or guarded if too hot to touch.
· All large apparatus and furniture to be in place before children are admitted.
· No children to be admitted before the stated start time.
· Nursery register to be marked as children arrive. Any extras to be noted.
· Risk Assessment to be completed.


Procedure’s during the session.

· Legal minimum adult/child ratio to be adhered to at all times.
· Number of children not to exceed legal requirements.
· No fire exits to be locked or blocked.
· Fire drill procedure to be on display.
· Clearly marked green/white first aid box easily available.
· No smoking, vaping or hot drinks in the Nursery rooms at any time.
· All spills (sand and water etc.) to be cleaned up immediately.
· All children regularly reminded to wash hands after using the toilets and regular supervision of this.
· All physical apparatus to have clear space around it and suitable safety matting.
· Any accidents to be entered into the accident book.
· If there is an accident, the incident is dealt with as a matter of urgency by a first aider. The accident will be documented in our accident book and signed by the first aider and the parent/carer/staff member.
· In a first aid emergency, DO NOT transport children to hospital in your own car in the absence of a parent. Always dial 999 for an ambulance.
· In the event of a serious accident to a child, the named first aider will stay with and assist the injured child while another member of staff phones first for an ambulance and then then phones the child’s parents. They will then write down the details of the accident, child’s name, address, date of birth etc. The other staff members will supervise the remaining children and volunteers, keeping the session as calm as possible.
· In the event of a staff member or volunteer sustaining a serious injury, the named first aider will stay with the injured person while another member of staff phones 999 for an ambulance and brings in emergency cover. The remaining staff members should supervise the children and volunteers, keeping the session as calm as possible.
· Sick children cannot be admitted to nursery. If a child becomes ill at nursery, staff will inform parents or an emergency contact. While waiting for the arrival of parents, staff will ensure the comfort of the child, taking appropriate action which would include seeking medical advice if necessary. Any child or member of staff who has been sick or has had diarrhoea must not return to nursery until 48 hours after the last episode.


Procedures at the end of the session

· Children must never be allowed to leave the nursery with a person not authorised to collect this child, other than the usual parent/carer except by prior arrangement with the carer. All people authorised to collect children should be named on our ‘child registration form’.
· Parents/carers must be notified of any accidents, shown the accident form and asked to sign it.
· Toys and equipment must be put away in a clean condition in preparation for the next session.


General Procedures

· Parents/carers must not knowingly bring to nursery, infestations of infectious diseases.
· Carers are asked to notify the Nursery Manager if an illness or infestation occurs.
· Staff and volunteers should wear appropriate clothing and footwear when working with young children.
· It is in the general interest of the staff members to be up to date with Tetanus, Polio and Hepatitis immunizations.
· Children should not wear jewellery; we are not responsible for losses or accidents.




Regarding Covid 19 policy and procedures, please see risk assessment.
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